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Dear Mr. Jones,

| am James Arkady, / PR Director of KHJ Corporation.

We are planning / to redesign our brand identity / and launch a new logo /

to celebrate our 10th anniversary.

We request you / to create a logo / that best suits our company’s core vision, / ‘To inspire humanity.’

| hope / the new logo will convey our brand message / and capture the values of KHJ.

Please send us your logo design proposal / once you are done with it.

Thank you.
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Dear Ms. Atwater,

We are really excited / to perform at the school festival.

Our tap dance team members / have been practicing a lot / since last April.

And now, / there are only two months left / for the show.

Some of our members want / to get some extra practice in the evening, / but the room that we use now /

is only open / during the afternoon.

So, / | am wondering / if there is another room that we could use / for practice in the evening.

Thank you for helping us / get ready / for our performance.
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Carl watched / the airport employee / prepare to speak into the microphone.

“Attention, / ladies and gentlemen, / I'm sorry to announce / that Flight 524 will be delayed /

another four hours,” / the employee said.

Carl rolled / his eyes.

He and his family had waited / at the airport / all day.

He had eaten, / read his book, / played on his phone, / and even watched a movie.

Carl didn’t know / what to do.

His parents were both sleeping, / so he couldn’t even talk to them.

He sighed / and stared at the clock.

Carl wished / the time would go faster.
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Dear students, /

The final day of the school year / is coming soon.

The high school library is happy / that so many students borrowed books this year.

As you are aware, / the library will update all the book lists / during winter vacation.

To start the project properly, / we have to make sure / that we have all of our books.

Therefore, / we would like to ask you / to return all borrowed books / before the last day of November.

As always, / you can return your books / at the front desk / or at the drop box /

outside the library entrance.

Thank you / for your cooperation.
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Iris smiled / from ear to ear / as she quickly walked down / the school hallway.

Today / was the day.

The school was announcing / the actors / for the new play.

Iris had done so well / in her audition, / so she was sure / she would get the part /

of the main character. / “There it is!” / she said.

The name sheet was taped / to the wall, / and a crowd was gathered / around it.
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“I can’t wait to see / the list

But / when lIris finally looked at it, / she felt / her stomach drop.

Her name / wasn’t there.

She hadn’t gotten / the part.

Iris backed away / and tried to hold in her tears.




